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Multiple Choice

Identify the choice that best completes the statement or answers the question.

1.
The call of a meeting

	a.
	notice of a special meeting
	c.
	written notice of the time and place of the meeting which is mailed or distributed to members    

	b.
	demand by the presiding officer for the meeting to begin
	d.
	verbal notice of the time and place of the meeting at least one year prior to the date of the meeting    


 
2.
The minimum size of a board is

	a.
	4
	c.
	12

	b.
	8
	d.
	None of the above.  



3.
Calling a meeting to order is 

	a.
	always completed after the minutes are read
	c.
	not part of the order of business 

	b.
	the first item of business 
	d.
	always done by the vice-president 



4.
After a presiding officer calls a meeting to order, the next order of business is usually  

	a.
	new business
	c.
	unfinished business

	b.
	reports of officers
	d.
	reading and approval of the minutes



5.
The term rules of order refers to the 

	a.
	rules of parliamentary procedure
	c.
	adopted bylaws

	b.
	agenda
	d.
	general order of business



6.
Business is brought before an assembly by a member making a formal proposal called a(n)  

	a.
	agenda
	c.
	order

	b.
	motion
	d.
	memorandum



7.
Which article below is generally not included in an organization’s bylaws?

	a.
	committees
	c.
	officers

	b.
	parliamentary authority
	d.
	a listing of all members’ legal names and addresses



8.
At a formal meeting, and without notice, a deliberative assembly has the right to temporarily suspend its

	a.
	standing rules
	c.
	charter

	b.
	constitution or bylaws
	d.
	bylaw objectives



9.
If the chairman makes a mistake and calls on the wrong member, attention to correct the error can be called by a member immediately by   
	a.
	yelling out the word “mistake”
	c.
	raising a Question of Privilege

	b.
	raising a Point of Order
	d.
	calling out “Question!”



10.
Members of a deliberative assembly 

	a.
	must debate all motions
	c.
	have the right to make motions, participate in debate and vote 

	b.
	may vote only if their dues are paid
	d.
	can stop debate on any motion by yelling out “Question!” 



11.
With very few exceptions, a member never speaks

	a.
	against one’s own motion
	c.
	unless permission is granted by the maker of the motion

	b.
	more than once on a main motion
	d.
	longer than five minutes



12.
A corporate charter should be drafted by 

	a.
	the first officers of an organization
	c.
	an attorney

	b.
	a special committee
	d.
	the Constitution Committee of the organization 



13.
The chair must recognize any  

	a.
	officer who seeks the floor, in preference to a member
	c.
	person in the assembly who seeks the floor

	b.
	member who seeks the floor while entitled to it
	d.
	member of the board in preference to any regular member



14.
If an assembly decides to do what a motion proposes, the motion is carried or 

	a.
	adopted
	c.
	passed

	b.
	accepted
	d.
	endorsed



15.
Main motions should start with the words

	a.
	“I move that...”
	c.
	“I wish to move...” 

	b.
	“I so move...”
	d.
	“I motion that...” 



16.
Motions proposed in small boards or committees 

	a.
	must be seconded
	c.
	need not be seconded

	b.
	may be seconded by the maker of the motion
	d.
	must be seconded by the presiding officer



17.
May a member who is opposed to a motion second it? 

	a.
	yes
	c.
	yes, if a reason is offered

	b.
	no
	d.
	only if the chair allows it



18.
The maker of a motion

	a.
	must always speak first in debate on the motion
	c.
	has the right to speak first and last on his or her motion

	b.
	may assign his/her right to debate to another member without permission of the assembly
	d.
	has the right to speak first in debate on the motion



19.
A vote by a show of hands can be used

	a.
	to verify an inconclusive vote in any size group 
	c.
	when any member calls out “Division!”

	b.
	as an initial voting method in very large groups
	d.
	in small groups



20.
Rules are not designed for the protection of 

	a.
	non-members
	c.
	the majority

	b.
	the minority
	d.
	all of the members



21.
The correction and approval of the minutes is normally handled by 

	a.
	a privileged motion
	c.
	the secretary

	b.
	unanimous (general) consent
	d.
	a main motion



22.
The term unanimous consent is also called 

	a.
	consensus by silence
	c.
	general consent

	b.
	assembly consent
	d.
	quorum consent



23.
The basic form of a motion by which business is introduced is a(n)

	a.
	main motion
	c.
	privileged motion

	b.
	incidental main motion
	d.
	subsidiary motion 



24.
Which motion listed below has the lowest precedence or rank?   

	a.
	amend
	c.
	adjourn

	b.
	main
	d.
	commit (or refer) 



25.
The motion to Discharge a Committee is made to

	a.
	take the matter out of the hands of the committee
	c.
	dissolve the committee

	b.
	allow another committee to take over the task 
	d.
	charge the committee with negligence of duty 



26.
Which one of the following is not an incidental motion?

	a.
	Point of Order 
	c.
	Postpone Indefinitely

	b.
	Parliamentary Inquiry
	d.
	Division of the Assembly



27.
How can a member propose to have the pending matter given special study? 

	a.
	move to refer it to a committee
	c.
	move to postpone it definitely 

	b.
	move to lay the matter on the table
	d.
	move to reconsider it



28.
Which motion would you propose if you wanted to close debate and vote immediately on a pending motion? 

	a.
	postpone indefinitely
	c.
	lay on the table

	b.
	previous question
	d.
	amend



29.
The lowest ranking privileged motion is

	a.
	raise a question 
	c.
	call for the orders of the day

	b.
	recess
	d.
	fix the time to which to adjourn



30.
All of the following subsidiary motions can be amended except

	a.
	postpone indefinitely
	c.
	postpone to a certain time

	b.
	amend
	d.
	commit (or refer) 



31.
Which one of the following motions is an incidental motion?

	a.
	recess
	c.
	appeal

	b.
	extend debate
	d.
	postpone an event



32.
All subsidiary motions can be applied to 

	a.
	an original main motion
	c.
	themselves

	b.
	a point of order
	d.
	third degree amendments



33.
The main motion is a motion that

	a.
	takes precedence over everything
	c.
	can be moved at any time

	b.
	can be applied to no other motion 
	d.
	always requires a majority vote



34.
A single member has the power to require

	a.
	roll call vote
	c.
	counted vote

	b.
	ballot vote
	d.
	standing vote



35.
The motion to Rescind is a(n)

	a.
	privileged motion
	c.
	incidental motion

	b.
	original main motion
	d.
	subsidiary motion



36.
A meeting that is in continuation of the immediately preceding regular or special meeting is a(n)

	a.
	regular meeting
	c.
	adjourned meeting

	b.
	special meeting
	d.
	annual meeting



37.
A special meeting is convened to consider items specified in the 

	a.
	call of the meeting 
	c.
	standing rules

	b.
	bylaws
	d.
	announcement made at the previous meeting



38.
Another name for a special meeting is a  

	a.
	regular meeting
	c.
	session

	b.
	stated meeting 
	d.
	called meeting



39.
In an assembly that meets as often as quarterly, a question

	a.
	can be postponed beyond the end of the next session
	c.
	cannot be postponed beyond the end of the present session

	b.
	cannot be postponed beyond the end of the next session
	d.
	cannot be postponed at all



40.
If a member violates the secrecy of an executive session

	a.
	the member may be punished under disciplinary procedures
	c.
	the president directs the secretary to publish the information that was secret and distribute it to all of the members

	b.
	no action may be taken by the organization
	d.
	none of the above



41.
Motions that relate in different ways to the pending business or to business otherwise at hand are called

	a.
	main motions
	c.
	incidental motions

	b.
	privileged motions
	d.
	subsidiary motions



42.
The subsidiary motion to Commit (or Refer) 

	a.
	need not be seconded
	c.
	can be applied to main motions with any amendments that may be pending 

	b.
	is not debatable
	d.
	may be proposed when another member has the floor provided debate has not begun



43.
Which of the following would not be classified as a principal type of deliberative assembly? 

	a.
	legislative body
	c.
	board

	b.
	convention
	d.
	committee



44.
An original main motion is a main motion that

	a.
	amends another motion
	c.
	is related to the business of the assembly or its past or future action 

	b.
	introduces a substantive question as a new subject
	d.
	allows the maker of the motion to serve as chairman if it is referred to a committee 



45.
The motion to Postpone to a Certain Time 

	a.
	always included a clock time
	c.
	when a subsidiary motion, is debatable, amendable and may be reconsidered 

	b.
	if adopted, makes the item postponed a special order
	d.
	is identical to Lay on the Table except for terminology



46.
The motion to Ratify is a motion to  

	a.
	delay action
	c.
	repeal previous action

	b.
	reconsider previous action 
	d.
	confirm



47.
The motion to Ratify 

	a.
	can be made when no quorum is present
	c.
	if adopted, makes valid any action that has already been taken

	b.
	is generally made by a member who voted on the prevailing side
	d.
	can be made only if a main motion is pending



48.
The motion to Ratify should not be used to confirm

	a.
	action of a local unit which requires the approval of the National organization 
	c.
	emergency action taken when no quorum is present

	b.
	a voice vote election when a ballot vote is required
	d.
	emergency action by a committee in excess of their instructions



49.
The motion to Postpone Indefinitely can 

	a.
	be laid on the table 
	c.
	be moved only when the main motion is pending

	b.
	go to committee with the main motion
	d.
	be applied to all subsidiary motions



50.
An amendment to a primary amendment is called a

	a.
	secondary motion
	c.
	third degree amendment

	b.
	secondary amendment
	d.
	first degree amendment














